
M.A. Program GOF Travel Fellowship Funding Process
(updated fall 2025) 

The following outlines the process to be applied by the Department of Media 
and Information (Ml) when reviewing applications for travel fellowships. 

Funding is based on available funds that are shared with the department 
for each graduate student to attend conferences, both virtual and in 
person. The student must first seek advisor guidance on the value of the 
conference to further their career and research goals. The following are 
support guidelines and not guaranteed. 

o Domestic Conference attendance, non-presenting: $250
o Domestic Conference attendance, Presenting: $500
o International Conference attendance, Presenting: $1,000

Funding beyond the above recommended travel funding support is 
discretionary and based on the available funds, funding requests for research 
cost support, and determined by the GOF funding committee, which is the 
Ph.D. director, the M.A. director, the APC, and the department chair. They 
consider the following factors: 

• Level of study (i.e., MA vs. PHD)
• Importance of conference to student's study goals
• Location of Conference (i.e., San Francisco vs. Chicago or International)
• Purpose of event (i.e., Presenting vs. Non-presenting)
• Contribution (i.e., First author vs. Co-author)
• Award amount requested

o Including: Event registration fee, Transportation costs, Lodging, 
Meals, and Incidentals - which are considered in that sequence. 
Students are expected to keep costs to a minimum as much as 
possible.

• Total award funds received in the last 2 years
o Ml aims to award an equitable level of funding support for all 

students by level of study, considering among others the following 
two dimensions:
o Number of events attended and travel fellowships received
o Total amount of travel fellowships awarded over the past 2 

years.

Often base awards will be given initially to help defray costs. If there are 
additional funds available at the end of the academic year, students may be given 
additional funding to help fund the cost of attending the conference. 

Each travel fellowship application is considered independently. This implies that 
it is possible for two graduate students applying for the same event to receive 
different award amounts. Students must have their advisor/committee chair 
support to be funded to go to a conference. There are predatory conferences that 
charge high fees for attendance and do not have a good reputation to further one's 
career. We seek to protect students from these situations and help support them 
as much as possible for high quality, high reward experiences. 

Students must register all travel arrangements with Kim Williams in our college. 
International students must follow all OISS guidelines for travel. 



The following items are required when a graduate student applies for a 
Travel Fellowship (note: failure to complete all items below may affect 
the application review decision): 

1. Completion of the Department's 'Request for Graduate Office
Scholarships Travel Funding' found at our website Required Forms and 
Procedures . A detailed budget in tabular format must be attached listing
the following:

a. Name, dates, city and country, and website of
event

b. Event registration fee
c. Itemized transportation costs (air and land)
d. Itemized lodging

2. Completion of the Graduate School's 'Travel Funding Form' application 
available on Graduate School's Travel webpage.

a. The form must be signed by the lead professor and indicate wheather or 
not they are able to provide you funding to support your travel.

i. You must also include the required letter to the Grad School 
formally requesting travel support.

b. Students are eligible to receive up to $600 for travel during their entire 
graduate program from the Graduate School. Additional requests may 
be submitted but are not guaranteed, and rarely approved.

c. If travel is international, the form will also be sent to International 
Studies and Program Office to be reviewed for funding. Those awards 
are limited to $500 for the duration of a student's graduate program.

3. Completed and signed 'GOF Payback Agreement Form' available on: 
Required Forms and Procedures

a. By signing the form, the student agrees to reimburse Michigan State 
University the award amount paid if they leave the University during the 
period of the award or otherwise fail to meet any requirements of the 
award (e.g., fail to complete the travel for which the funds were 
awarded).

b. Forms are found about two thirds down the page.

4. The completed application packet should be submitted via email prior
to the conference or professional event to the Ml Graduate Academic 
Program Coordinator: leadbet2@msu.edu.

a. Travel fellowship applications for past events will be reviewed on
a case-by-case basis. Funding for past events is not guaranteed,
and rarely approved.

b. After the trip, students should share confirmation that they did present their 
work at the conference. This could be a photo of a poster presentation, a 
copy of the conference agenda or similar. Ph.D. students may have specific 
guidance on expectations for sharing the feedback from their conference with 
their peers.
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https://grad.msu.edu/sites/default/files/content/funding/Travel_Funding_Form.pdf
https://www.isp.msu.edu/
https://gradstudies.mi.msu.edu/required-forms-and-procedures/
https://gradstudies.mi.msu.edu/required-forms-and-procedures/
https://grad.msu.edu/fellowships/travel


1) All students regardless of their funding requests are required to 
complete 'Travel Authorization Forms'. Once you know travel 
to a conference is going to occur, you must meet with staff in 
Accounting and Research Team (ART) office in 209 Com Arts 
(CAS) to initiate the form. Kim Williams is MI's ART person. This 
should happen at least two (2) weeks in advance of your travel.

2) Travel Fellowship funds are deposited into your student 
receivables account. You can monitor the disbursement of the 
award by tracking your Student Receivables Account in the 
Student Information System (SIS).

a. Any funds you owe the University will be deducted from 
that award first.

b. If you have electronic deposit set-up through SIS, the 
remaining amount will be direct-deposited to your bank 
account.

c. These awards are considered taxable income. Hence, an 
award of $500 will not show up in your checking account 
as the full $500 amount.

d. Contact the Ml department if you are receiving financial aid. 
The Ml department will inform the Student Account's 
Office of the travel award.

e. If you are recieving financial aid, email John Garcia after you 
are contacted with your award amount to determine if it 
will affect your Cost of Attendance.

3) Funds received from International Studies and Programs
(ISP) Department or grant accounts will be disbursed via a 
Travel Reimbursement Form after travel has been completed. 
Please note:

a. You will need to save all original receipts from your travel. 
Once your travel is complete, turn the forms into Kim 
Williams in the ART office (209 CAS).

b. An ART staff member will complete the reimbursement 
form and the funds will be disbursed.

4) Once funds are awarded, should you decide to alter your plans 
and not complete the travel, you must contact the Graduate 
Studies Office and your Academic Program Coordinator 
Immediately.

THINGS TO REMEMBER 
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